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YMCA OF NORTHERN ROCK CO.                    EMPLOYEE DRESS CODE POLICY
Revised 11/1/25

As an employee of the Y, it is expected you present a clean and professional appearance when you represent us, whether inside or outside the facility.  An employee’s position may dictate the type of clothing or uniform that is worn.  The general guidelines apply to all staff with position exceptions listed below. 
 	
GENERAL GUIDELINES   
· Shirts must be approved black or purple Y staff (shirt, tank or polo depending on department). Extra layers worn for warmth must be underneath. Purchase of apparel styles is allowed only from approved catalogs available on the employee portal.
· Name tags must be worn and visible at all times unless they pose a safety hazard to staff or participants.  
· Pants, shorts or skirts must present professional appearance specific to the employee’s role. Jeans with holes, tears, too baggy or too tight are prohibited.
· Hats may be permitted, at the discretion of the department director.
· Shoes should be department-appropriate and sensible to activity.  Shoes must be worn at all times while on duty, with the exception of the pool deck or as specific to programming.    
· Body tattoos, visible body piercing, and jewelry deemed inappropriate by Y management must be covered or removed. 
_________________________________________________________________________ 
 
DEPARTMENT SPECIFICS

Administrative Office & Professional Staff 
· Business casual attire required – jeans are permitted
· Must abide by general guidelines above when anticipating work within branch or off-site program operations (i.e. MOD shifts, working on the floor, in ratio/program, etc.)
 
Aquatic Staff 
· Shirts must be approved standard-issue Y-branded top 
· Female staff must wear modest one-piece swimsuit (no racers)  
· Shorts are optional, but must be fingertip length
· Male staff must wear swim trunks (no jammers)

Food Program Staff
· Hat and/or hairnet required

Early Learning Centers/Maintenance/Wellness Center
· May wear other colored shirts on Fridays but MUST have Y logo (this will sunset 12/31/26)
· No open heel/toed shoe


Group Exercise Instructors:
· Black athletic bottoms 
School Age – Youth Development Staff 
· Shirts must be approved camp staff apparel 
· No open heel or toe shoe 
· Sandals are allowed while outside during water play or during pool use
· For water activity days:
· Female staff must wear modest one-piece swimsuit (no racers)
· Male staff must wear swim trunks (no jammers)
· Sandals must be secured with a heel strap  

Off-Site Program Staff: MUST be in Y staff apparel or issued Y vest. 

All-Staff: Special Events or Promotions – at the discretion of direct report supervisors, dress code guidelines may be adjusted for a specific period of time. Additional dates will also be posted in Paycor.

Standard Issue:
1-2 shifts per week = 1 shirt
More than 2 shifts per week = 2 shirts


_________________________________________________________________________

New employees will be issued shirts upon hire, and they will be reissued as needed. The number of days an employee is regularly scheduled to work, length of shifts, and type of work will be considered in determining the number of shirts issued.

Directors, Coordinators or Supervisors will be the final authority regarding questionable garments.  If you are out of uniform you will be asked to remedy the situation.  Failure to comply will result in disciplinary action.  
 
______________________________________		_____________________ 
Employee Signature      				          Date     
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